How to download and customize
thank you card templates
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Click “download” next to the thank you card you have chosen. I n S u ra I |Ce
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The documents you will download are word documents.
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Each card is a template. Only the areas that contain the message
and your contact details are editable.

My sincerest thanks for your Valued Business thank you |

The editable areas of the

card are text boxes. You will

<enter phone number> or by email at <insert

I l‘eally appreciate your business and trust. If you have any questions, don’t hesitate to contact me at) E

email address>.

MY goal iS to ﬂlWayS PrOVide yOu With the T've attached a guide on how to manage your cholesterol use these seCtlons to enter
best POSSible advice and service. that you may find interesting. . i
— your contact details and if
anks again,
GEQE@F el ) < you choose, customize your
message.
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We have included a
message of thanks,
which you are welcome

to use. However, if you

wish customize this

message, you simply

click in the box, delete My sincerest thanks for your Valued Business thank you

the text and type your

Ire ally appreciate your bu Siness and trust. If you have any questions, don’t hesitate to contact me at
message O I’, yOU can ° <enter phone number> or by email at <insert

email address>.

ex p an d th e ex I Stl n g MY goal is to always provide you With the T've attached a guide on how to manage your cholesterol
o best possible advice and service. that you may find interesting. '
message by clicking on
Thanks again,

the SeCtion Where you <Enter first name> <Enter last name>

<Enter company name>

want to add more text.
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If you would like to include the guide on how to manage your
cholesterol, please click here.

My sincerest thanks for your Valued Business thank you

I l'eallv appreciate your business and trust. If you have any questions, don't hesitate to contact me at
° <enter phone number> or by email at <insert
email address>.

MV gOﬁl I.S to EllWi'in pI'OVlde )'/'Oll Wlth the T've attached a guide on how to manage your cholesterol
best possible advice and service.

that you may find interesting.

Thanks again,

<Enter first name> <Enter last name>
<Enter company name>
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If you do not wish to include the guide on how to manage your
cholesterol, simply delete that text from the textbox.
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https://www.dynacare.ca/DYN/media/DYN/Pdf/Insurance/Managing_Cholesterol_Sell_Sheet_V3.pdf
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Once you have entered
your details, click “save
as” and type in your
chosen file name.

J. = Work for Tara » Thank you cards

New folder

Organze ~
W Microsoft Word Name

= thanik_you_card_01

« Favorites z “% thank_you_card_03
W Deskiop *X thank_you_card_04
& Downloads

25 Recent Places

4 Libraries
5 Documents
< Music

Seovch Thonk you cords P
— —_—

SR -

Type

Date modified

4718/2017 345 PM

Adobe Acrobat D

7354PM

471872017 €13 PM

Adobe Acrobat D

n ] 3|

|} = Work for Tara » Thank you cards

Orgamze ~ New folder

Name

W Microsoft Word

*% thank_you_card_01

Save as type: | PDF

Authors: Georgina Montana

Optimize for: (@ Standard (publishing
online and printing)

) Minimum size
{publishing online)

* Hide Folders

Tags: Add a tag

l Options.. J
V1 Open file after publishing

== S

o~
Date modified Type

471872017 345 PM

Seorch Thonk you cords 2

Adobe Acrobat D

Tools + | Save I[Cancel]k
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While you have the “save
as” dialogue box open,
| in the “save as type”

section, click on the

() Minimum size
(publishing online)

= Hide Folders

« Favorites 2 *% thank_you_card_03 4/18/2017 354 PM  Adobe Acrobat D
M Deskiop % thank_you_card_04 4/18/2017 413PM  Adobe Acrobat D
& Downloads
~» Recent Places

—u Libraries
5 Documents
< Music v K n ]

File name:  thank_you_card_04 - |
( Save as type: w ]
Authors: Georgina Montana Tags: Add a tag
Optimize for: @ Standard (publishing [ Options J
online and printing)

¥ Open file after publishing

dropdown arrow and

select “pdf”. Click save.
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You now have a customized thank you card ready to

attach in an email to send to your clients.
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